[image: image4.jpg]VN .

m‘ + Habitat

‘ f?{ I-Iljrlm%nity@)
of La Plata County



[image: image4.jpg]


Construction Volunteer Manual – Habitat for Humanity of La Plata County


CONSTRUCTION VOLUNTEER MANUAL
NAIL IT!      STUFF IT!       WRAP IT!       ROCK IT!
      PAINT IT!      BUILD IT!
Thousands of volunteers come together each year to help Habitat for Humanity of La Plata County literally build homes – nail by nail, board by board!  Our work would not be possible without the support of volunteers!

Types of Construction Volunteering

Habitat welcomes those volunteering on an individual basis as well as those volunteering as part of a group. Habitat welcomes groups from any organization.  Groups commonly hail from corporations, faith-based communities, schools, non-profits, alumni associations, and any other professional association.  To secure a group slot, please call our offices at (970)382-2215

Schedule

Habitat Build Days take place during designated months (usually May-October) 8:30 – 5:00 Monday-Saturday.  Please arrive on time so that we may get the Build Day going.
What to Bring

Your help will be most appreciated by becoming familiar with on-site job safety and watching the “VOLUNTEERING ON A HABITAT FOR HUMANITY JOB SITE” video.  Instructions for viewing this video are included with this manual.  Volunteers need to bring a lunch and any snacks or drinks that they may want.  Additionally, volunteers are required to bring work gloves and a signed Release and Waiver of Liability Form which should be given to the Construction Staff at the start of the build day.  These forms are found within this manual.  If you do not have a signed form you will be asked to complete one upon arriving at the site.  We suggest that volunteers follow the weather report and bring things appropriate for the day - rain gear, sunscreen, insect repellent, hats, or extra layers of clothing may be useful things to have with you.

Type of Work

Volunteers work on nearly every facet of home construction, helping with dozens of tasks ranging from painting and drywall to framing and insulating.  Volunteers do not need to have any prior experience in construction.  A Construction Supervisor is at the site to provide orientation and training, and to lend his/her experience to volunteers.   The Volunteer Coordinator is able to let volunteers know what tasks are scheduled for their Build Day so that they may plan accordingly.
Age Requirements

For safety reasons, construction volunteers must be at least sixteen (16) years old.  Sixteen and seventeen year-olds are permitted on-site only if accompanied by an adult chaperone and must include a parent or guardian’s signature on their Release and Waiver of Liability Form.  For every four 16 and 17 year old volunteers we ask that there is at least one adult chaperone responsible for them on site volunteering.  Additionally, 16 and 17 year-olds are not allowed to operate any power tools, work or climb on a ladder, roof, or scaffolding, or participate in any other hazardous activity.  There is no maximum age limit for volunteering with Habitat, though we ask volunteers to keep in mind that construction work can be strenuous at times.

Dress Code 

It is important to dress appropriately for the work being performed each day and for the weather.  In general, comfortable, breathable, old clothing that you do not mind getting dirty is the most appropriate.  We will do our best to let you know what kind of work to expect during your Build Day so that you can plan accordingly, though it is mandatory that volunteers wear closed-toed shoes, work boots are preferable.  Sandals are not permitted on a construction site.  Volunteers are required to bring work gloves with them to the site.  (Work gloves with leather palms are best).  Volunteers may want to bring along rain gear or extra layers of clothing depending on the weather.  

Food / Drinks

Volunteers are responsible for providing their own lunches, drinks, and any snacks---unless otherwise provided by group organizer.  A lunch break is taken each Build Day from roughly 12:00 –1:00 p.m.  Sometimes there are restaurants/stores close to the site where volunteers may wish to pick up some food or drinks.  Please check with the Volunteer Coordinator for specific site information.

Weather

The Volunteer Coordinator will let volunteers know if the day is contingent upon the weather or not.  We ask volunteers to abide by the following policy: if it is raining in the morning then assume the Build Day is cancelled.  Group leaders, however, will be able to call the Construction Manager the morning of the Build Day for clarification if there is any uncertainty.  Please note that this phone number is solely for the Group Leader’s use – we cannot have each volunteer calling.  You are encouraged to get in touch with the Volunteer Coordinator to reschedule in the event of a weather-related cancellation.
Directions / Parking

Directions to our construction sites are provided to those registered to volunteer. Carpooling is strongly recommended whenever possible.  

Restrooms

Construction sites are equipped with portable toilets.

Meeting the Partner Families

Habitat partner families are required to invest sweat equity hours on the construction site of their home and the homes of others. Volunteers may have the opportunity to meet and work alongside the families, though we cannot guarantee any specific day.

Arriving On Site

After you arrive at 8:30 a.m., please introduce yourself to the Construction Manager, who will advise you on the safety issues at the jobsite and Build Plan for the day. Secondly, please sign-in using the binder provided at the site.  If you have not brought a signed Release and Waiver of Liability form with you, there will be a second binder at the site with copies available for you to read and sign.  Please listen to all directions from the construction staff so that the day goes as smoothly as possible.  Also, feel free to introduce yourself to others on-site - there are often great volunteers on our sites each Build Day!

Safety Information

Habitat, together with our volunteers, shares the responsibility for establishing and maintaining a safe work environment.  Habitat will attempt to assure a safe work environment and to comply with federal, state, and local safety regulations.  In turn, volunteers are expected to obey safety rules (wearing safety glasses and hard-hats for example) and to exercise caution in all volunteer activities.  Volunteers who do not comply with Habitat safety procedures (i.e. refusing to wear safety glasses, etc.), will not be allowed to perform the activity or be asked to leave the site.  Volunteers are also asked to report any unsafe conditions to a Habitat staff member right away.  Any accident, which results in injury - regardless of how insignificant, must also be reported immediately.  Habitat does have several first aid kits located in various areas at the construction sites.  Please see the Construction Manager for exact locations.    

Group Leaders are responsible for reading and understanding the Work Crew Safety Guide and instructing the members of their group about job safety.  With your help we can ensure that volunteering on a Habitat construction site is enjoyable and rewarding – and safe!

Finally, each and every volunteer is required to read and sign the Release and Waiver of Liability Form. Copies of these forms can be found at the end this manual, on our website, and at our construction sites.  

Equipment

All volunteers at a Habitat construction site must have approval and proper instruction from Construction Manager before using any type of power tool.  Use of the forklift is prohibited for all volunteers unless specifically approved.  Use of the truck lift or any motor vehicle requires permission from the Construction Manager as well.  By adhering to these guidelines we can help ensure a safe construction site for everyone.

Leaving the Site

Before you go home after what hopefully was a hard, rewarding day helping with the construction of Habitat homes, please make sure that you have not left anything behind.  In the event that you realize later that you may have left something on the site please contact the Volunteer Coordinator.  Also, before heading out please take a minute or two to complete a Volunteering Evaluation.  There will be evaluations at the site and a box in which you can drop your completed anonymous evaluation.  Your opinions are greatly appreciated and will help us to improve our volunteering program.
GENERAL VOLUNTEERING POLICIES
Nature of Volunteering

This manual is not an employment or volunteer contract and is not intended to create contractual obligation of any kind.  Neither you nor Habitat is bound to continue the volunteer relationship if either you or Habitat chooses, at will, to end the relationship at any time.
Personal Data Changes

It is important for you to notify Habitat of any changes in personal data.  Personal mailing addresses, telephone numbers, e-mail addresses, individuals to be contacted in the event of an emergency (an emergency phone number can be vital), and other such status reports should be kept accurate at all times.  Please call the Volunteer Coordinator to make updates as necessary.

Attendance and Punctuality
In order to ensure a smooth operation, we ask that volunteers extend Habitat common courtesy in informing us of absences, late arrivals, and early departures.  Volunteers are essential to Habitat; we depend on you and miss you when you are not here.  In return, Habitat will let volunteers know as soon as possible of any changes in scheduling or cancellations.

Code of Conduct

It is Habitat for Humanity’s aim to encourage people to work together to achieve Habitat’s mission by creating an environment that supports the diversity of people and their ideas.  Habitat is committed to supporting high standards of business ethics in every aspect of its operation.  We recognize that people work best when they know what is expected of them and, in turn, expect volunteers to follow rules of conduct that will protect the interests and safety of all Habitat employees and volunteers.

Though it is not possible to list all of the forms of conduct that are unacceptable when volunteering with Habitat, the following list provides some examples that may result in disciplinary action up to and including suspension or immediate termination of volunteer activity.  Depending on the specifics of the situation and the severity of the offense, any of the levels of discipline may be bypassed and the volunteer placement may be terminated without prior warnings or suspensions.  Examples include:

· Theft or inappropriate removal or possession of Habitat property

· Falsification of documents

· Volunteering under the influence of alcohol or illegal drugs

· Possession, distribution, sale, transfer, or use of alcoholic or illegal drugs in the work place 

· while volunteering, or while operating Habitat-owned vehicles or equipment

· Fighting or threatening violence in the workplace

· Negligence or improper conduct leading to damage of Habitat Greater Boston or another person’s property

· Disrespectful conduct

· Failure to follow a supervisor’s reasonable instructions

· Violation of safety or health rules

· Smoking in Habitat La Plata County buildings

· Sexual or other harassment or discrimination

· Possession of dangerous or unauthorized materials, such as explosives or firearms

· Inappropriate conduct/behavior which brings discredit upon Habitat for Humanity’s mission and/or goals

The following procedures are generally used with respect to conduct and discipline. It is Habitat’s policy that any conduct that, in its view, interferes with or adversely effects work is sufficient grounds for disciplinary action.  Such action can range from warnings to immediate discharge.

Factors that may be considered in determining the appropriate disciplinary action include: the seriousness of conduct, the volunteer’s record, the volunteer’s ability to correct his/her conduct, action taken with respect to similar conduct by other volunteers, and any other surrounding circumstances.

Unlawful Harassment & Discrimination

Habitat is firmly committed to providing a positive work environment free of discrimination and bias.  Each volunteer is personally responsible for maintaining such a work environment.  Habitat prohibits any actions, harassment, words, jokes, or comments based on an individual’s sex, sexual preference, race, ethnic background, age, religion, physical condition, or other legally protected characteristic.  Any conduct or action, whether overt or subtle, which creates an offensive or hostile work environment is prohibited and will be grounds for immediate disciplinary action.  No volunteer, male or female, should be subjected to unsolicited or unwelcome sexual overtones or conduct, either verbal or physical.

Any volunteer who feels that he or she is a victim of sexual or discriminatory harassment is encouraged to let the harasser know that his or her behavior is unwelcome.  Additionally, volunteers who feel they have been harassed must immediately report the matter to Habitat’s Construction Manager.  It is Habitat’s belief that everyone has a right to freedom from harassment in the workplace, on the basis of race, ancestry, place of origin, color, ethnic origin, citizenship, creed, gender, age, record of offenses, marital status, family status, handicap, or sexual orientation.

Relations   
While Habitat desires every volunteer to receive fair and impartial treatment, it does recognize that conflicts, misunderstandings, and problems arise from time to time.  Problems or concerns may arise among volunteers or between volunteers and Habitat staff.  Although most misunderstandings can and should be solved on an informal basis, more formal provisions have been made in order to resolve difficult problems.  The procedure for raising a problem or concern is as follows:

1. The volunteer should directly inform the person who is the source or cause of the problem/concern that a problem/concern exists.  Those involved should attempt to resolve the issue informally and independently. 
2. If the volunteer does not wish to communicate directly with the person who is the source or cause of the issue or fails to satisfactorily resolve the issue after discussing it with the other party, the volunteer should then contact a Habitat staff member in which they do feel comfortable dealing with.

Drug & Alcohol Use

Volunteers of Habitat are required to be medically (physically, emotionally and mentally) capable of performing the required work, free from the presence of illegal drugs, alcohol, or substances that diminish or impair their ability to perform the job.  Any volunteer found under the influence of an illegal drug or abuse of prescription drugs, in possession of, using, selling, trading, or offering for sale illegal drugs or alcohol during business hours or on affiliate property or in an affiliate vehicle will be subject to termination of their participation with Habitat activities. Although marijuana has been legalized in Colorado, HFHLPC strictly prohibits the use or influence of marijuana prior to our during volunteerism. Lastly, volunteers with a drug, alcohol or other substance dependency are urged to seek professional treatment.

Smoking

In keeping with Habitat’s intent to provide a safe and healthy work environment, smoking is prohibited in the Habitat office.  At construction sites, smoking is not permitted on the construction sites. In recognition of federal law, any volunteer under the age of 18 is prohibited from smoking at any time on Habitat property or in Habitat vehicle.   

Community Service

Habitat welcomes community service volunteers from civic groups, schools, community assistance programs, and those fulfilling court-ordered community service hours.  Habitat does not provide a form or a letter to the community service volunteer.  It is the community service volunteer’s responsibility to maintain an accurate time sheet and to ensure that time sheets are signed at the beginning and end of each service day by a Habitat supervisor or their designated staff member.  Hours worked but not recorded or approved with signatures during the day of service cannot be counted.   For appropriate placement within our organization, Habitat reserves the right to know the offense related to court-ordered community service.  In all other respects, court-ordered community service volunteers will be treated and held accountable to the same standards as all other volunteers.     

Gifts & Gratuities

To ensure the integrity of Habitat and the unbiased actions and decision making of Habitat volunteers, the acceptance of gifts and gratuities from customers, suppliers, partners or anyone Habitat  is in a business relationship with is strictly prohibited.  Further, any honoraria received by any Habitat volunteer for speaking on behalf of Habitat must promptly be remitted to Habitat. 

Media

Members of the media are occasionally on the construction sites and at Habitat special events.  Please keep the following things in mind if you deal with members of the media:

· You do not have to answer any questions you are uncomfortable answering

· Do not be afraid to say that you simply “don’t know”- provide accurate information only

· Please refrain from commenting to the media on behalf of the organization Habitat - simply keep remarks limited to your personal experiences
USEFUL INFORMATION
Hours of Operation

Habitat Admin. Office:  Monday – Friday, 8:00 a.m. – 5:00 p.m.

ReStore: Monday- Saturday, 9:00am – 5:00 pm
Habitat for Humanity of La Plata County

120 Girard Street Unit E
Durango, CO 81303

970-382-2215 ext. 109 (Volunteerism)
admin@habitatlaplata.org
Fax 970-382-2545
Directions to the build site:  Fox Farm Circle,  Bayfield
From Durango - take Highway 160 East to Bayfield, turn right at first light and gas station; take immediate right onto frontage road then immediate left onto Buck Highway; turn left at the stop sign and Habitat sign and then take first left into Fox Farm Village Subdivision. Follow Fox Farm Circle road as it winds around to the build site.
Please scan and email, fax, or mail this form to the Habitat office.  Please remember that your Build Day is not confirmed unless you send this form and receive confirmation from Habitat.  
I have thoroughly reviewed the Construction Volunteer Manual, Work Crew Safety Guide, and the “VOLUNTEERING ON A HABITAT FOR HUMANITY JOB SITE” safety video and have consulted the Volunteer Coordinator for availability.  
Additionally, my group _________________________________________ is making a donation to Habitat for Humanity of La 

Plata County in the amount of $________   ___ to be used for construction of the Cuellar house at 620 Fox Farm Circle, Bayfield, CO.
Print Name :                                                                                  Signature: _____________________________                              ________ 
Date: __________________
Notes: ______________________________________________________________________

Thanks for your participation and support!


Release and Waiver of Liability
IMPORTANT: Each volunteer must have a signed “Release and Waiver of Liability” on file. As a volunteer, you are not covered by Workman’s Compensation Insurance, nor does Habitat have liability coverage for injury of volunteers.  We ask that all volunteers accept full responsibility for their own safety.  
PLEASE READ CAREFULLY!  THIS IS A LEGAL DOCUMENT THAT AFFECTS YOUR LEGAL RIGHTS!

This Release and Waiver of Liability (the “Release”) is executed on this _____ day of _______         ________, 
20       , by ____________________________________, (the “Volunteer”), in favor of Habitat for Humanity of La Plata County, Habitat for Humanity International, Inc., and any other Habitat for Humanity affiliated organization, and their respective directors, officers, trustees, employees, volunteers and agents (collectively, the “Released Parties”).  

I, the Volunteer, desire to work as a volunteer for one or more of the Released Parties and engage in the activities related to being a volunteer ("Activities").  I understand that my Activities may include but are not limited to the following: working in Habitat for Humanity offices or Habitat for Humanity ReStore operations; traveling to and from work sites, towns, cities or countries; consuming food available or provided; living in housing provided for volunteers; constructing and rehabilitating residential buildings; and other construction-related activities.

I, the Volunteer, hereby freely, voluntarily and without duress execute this Release under the following terms:

Release and Waiver  I, the Volunteer, do hereby release and forever discharge and hold harmless the Released Parties and their successors and assigns from any and all liability, claims and demands which I or my heirs, assigns, next of kin or legal representatives may have or which may hereinafter accrue with respect to any bodily injury, personal injury, illness, death or property damage which arise or may hereafter arise from or is in any way related to my Activities with any of the Released Parties, whether caused wholly or in part by the simple negligence, fault or other misconduct, other than intentional or grossly negligent conduct, of any of the Released Parties or of other volunteers.

I understand and acknowledge that by this Release I knowingly assume the risk of injury, harm and loss associated with the Activities. I also understand that the Released Parties do not assume any responsibility for or obligation to provide financial assistance or other assistance, including but not limited to medical, health or disability insurance in the event of injury, illness, death or property damage.

Medical Treatment  I, the Volunteer, do hereby release and forever discharge the Released Parties from any claim or action whatsoever which arises or may hereafter arise on account of any first aid, treatment or service rendered in connection with my Activities with any of the Released Parties. 
Assumption of the Risk I, the Volunteer, understand that my Activities may include work that may be hazardous to me, including, but not limited to, the following: construction; loading and unloading; travel to and from the work sites; and exposure to lead, asbestos, and mold, which may cause or worsen certain illnesses, especially if I do not wear protective equipment, am exposed for extended periods of time, or have a pre-existing immune system deficiency. 

I also understand there is some inherent risk in consuming local foods and living in local accommodations in the city (ies) or country (ies) visited. I further understand I may be traveling to and from locations where there is a risk of terrorism, war, insurrection, criminal activities, inclement weather or other circumstances that could threaten my health or safety. I also understand that it is the policy of the Released Parties to not pay ransom or make any other payments to secure the release of hostages. 

I hereby expressly and specifically assume the risk of injury or harm in the Activities and release the Released Parties from all liability for any loss, cost, expense, injury, illness, death or property damage resulting directly or indirectly from the Activities. 

Insurance  I, the Volunteer, understand that, except as otherwise agreed to by the Released Parties in writing, the Released Parties are under no obligation to provide, carry or maintain health, medical, travel, disability or other insurance coverage for any Volunteer. Each Volunteer is expected and encouraged to obtain his or her own health, medical, travel, disability or other insurance coverage. 

Photographic Release I, the Volunteer, do hereby grant and convey unto Habitat for Humanity International, Inc., all right, title and interest in any and all photographs and video or audio recordings of or including my image or voice, made by any of the Released Parties during my Activities with the Released Parties, including, but not limited to, the right to use such photographs or recordings for any purpose and to any royalties, proceeds or other benefits derived from them. 

Other I, the Volunteer, expressly agree that this Release is intended to be as broad and inclusive as permitted by the laws of the state where the Activities take place. I further agree that in the event any clause or provision of this Release shall be held to be invalid by any court of competent jurisdiction, the invalidity of such clause or provision shall not otherwise affect the remaining clauses or provisions of this Release, which shall continue to be enforceable. Further, a waiver of a right under this Release does not prevent the exercise of any other right. 

I express my understanding of and agreement with this Release.
Volunteer: Name (print)  ______                   _____________________Signature: ____________                                    _______________
Address: _______________                                                   _____________________ Date of Birth: ________________ 
Phone: (H) _________________ (C) ________________ E-mail: __________________                                ___________ 
	EMERGENCY CONTACT INFORMATION

	Name: _____________________                                 _________________ Relationship: _______________________________

Address: ______________________________________________________________________________

Phone: (H) ________________________ (C/W) _______________________ 
E-mail: ________________________                                                      ________________



__________ (Initial please) I have viewed the Volunteering on a Habitat for Humanity Job Site video http://hfhaffiliateinsurance.com/safety-matters-safety-first/
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Release and Waiver of Liability for Volunteers Less Than 18 Years of Age
PLEASE CIRCLE AGE OF VOLUNTEER IF A MINOR:    16     17

IMPORTANT: Each volunteer must have a signed “Release and Waiver of Liability” on file. As a volunteer, you are not covered by Workman’s Compensation Insurance, nor does Habitat have liability coverage for injury of volunteers.  We ask that all volunteers accept full responsibility for their own safety.  

It is the policy of Habitat for Humanity that children under the age of 16 are not allowed on Habitat for Humanity worksites while construction is in progress. It is further the policy of Habitat for Humanity that, while minors between the ages of 16 and 18 may be allowed to participate in construction work, using power tools, excavation, demolition, working on rooftops and similar activities are not permitted for anyone under the age of 18.
PLEASE READ CAREFULLY!     THIS IS A LEGAL DOCUMENT THAT AFFECTS YOUR LEGAL RIGHTS!

This Release and Waiver of Liability (the “Release”) is executed on this _____ day of ________             _______, 
20__  _, by _____________________________________, (the “Volunteer”), in favor of Habitat for Humanity of La Plata County, Habitat for Humanity International, Inc., and any other Habitat for Humanity affiliated organization, and their respective directors, officers, trustees, employees, volunteers and agents (collectively, the “Released Parties”).  

I, the Volunteer, desire to work as a volunteer for one or more of the Released Parties and engage in the activities related to being a volunteer ("Activities").  I understand that my Activities may include but are not limited to the following: working in Habitat for Humanity offices or Habitat for Humanity ReStore operations; traveling to and from work sites, towns, cities or countries; consuming food available or provided; living in housing provided for volunteers; constructing and rehabilitating residential buildings; and other construction-related activities.

I, the Volunteer, hereby freely, voluntarily and without duress execute this Release under the following terms:

Release and Waiver  I, the Volunteer, do hereby release and forever discharge and hold harmless the Released Parties and their successors and assigns from any and all liability, claims and demands which I or my heirs, assigns, next of kin or legal representatives may have or which may hereinafter accrue with respect to any bodily injury, personal injury, illness, death or property damage which arise or may hereafter arise from or is in any way related to my Activities with any of the Released Parties, whether caused wholly or in part by the simple negligence, fault or other misconduct, other than intentional or grossly negligent conduct, of any of the Released Parties or of other volunteers.

I understand and acknowledge that by this Release I knowingly assume the risk of injury, harm and loss associated with the Activities. I also understand that the Released Parties do not assume any responsibility for or obligation to provide financial assistance or other assistance, including but not limited to medical, health or disability insurance in the event of injury, illness, death or property damage.

Medical Treatment  I, the Volunteer, do hereby release and forever discharge the Released Parties from any claim or action whatsoever which arises or may hereafter arise on account of any first aid, treatment or service rendered in connection with my Activities with any of the Released Parties. 

Assumption of the Risk I, the Volunteer, understand that my Activities may include work that may be hazardous to me, including, but not limited to, the following: construction; loading and unloading; travel to and from the work sites; and exposure to lead, asbestos, and mold, which may cause or worsen certain illnesses, especially if I do not wear protective equipment, am exposed for extended periods of time, or have a pre-existing immune system deficiency. 

I also understand there is some inherent risk in consuming local foods and living in local accommodations in the city (ies) or country (ies) visited. I further understand I may be traveling to and from locations where there is a risk of terrorism, war, insurrection, criminal activities, inclement weather or other circumstances that could threaten my health or safety. I also understand that it is the policy of the Released Parties to not pay ransom or make any other payments to secure the release of hostages.

I hereby expressly and specifically assume the risk of injury or harm in the Activities and release the Released Parties from all liability for any loss, cost, expense, injury, illness, death or property damage resulting directly or indirectly from the Activities. 

Insurance  I, the Volunteer, understand that, except as otherwise agreed to by the Released Parties in writing, the Released Parties are under no obligation to provide, carry or maintain health, medical, travel, disability or other insurance coverage for any Volunteer. Each Volunteer is expected and encouraged to obtain his or her own health, medical, travel, disability or other insurance coverage. 

Photographic Release I, the Volunteer, do hereby grant and convey unto Habitat for Humanity International, Inc., all right, title and interest in any and all photographs and video or audio recordings of or including my image or voice, made by any of the Released Parties during my Activities with the Released Parties, including, but not limited to, the right to use such photographs or recordings for any purpose and to any royalties, proceeds or other benefits derived from them. 

Other I, the Volunteer, expressly agree that this Release is intended to be as broad and inclusive as permitted by the laws of the state where the Activities take place. I further agree that in the event any clause or provision of this Release shall be held to be invalid by any court of competent jurisdiction, the invalidity of such clause or provision shall not otherwise affect the remaining clauses or provisions of this Release, which shall continue to be enforceable. Further, a waiver of a right under this Release does not prevent the exercise of any other right. 

To express my understanding of and agreement with this Release, I sign here with a witness.
Volunteer: Name (print): __________                 _____________Signature: _______                           _______________________
Address: ______________________                                       __________________________________________ Date of Birth: _____________ 
Phone: (H) _______             __________ (C) ____________                ____ E-mail: __                      _________________________ 
Witness: Name (print): ___________               _______________Signature: ______________                            ______________

IMPORTANT: If the Volunteer is less than 18 years of age, all parents or guardians must also sign this Release and Waiver of Liability with a witness. Also, all parents or guardians must complete the “Parental Authorization for Treatment of, and Travel With, a Minor Child” on the following page. If only one parent or guardian executes this Release on behalf of a Volunteer who is under 18 years of age, then the undersigned parent or guardian of the Volunteer hereby covenants, warrants, represents and agrees that he or she is executing this Release on behalf of, and as an agent for, any other individual who may be a parent or guardian of the Volunteer, and that by executing this Release, the undersigned is binding himself/herself, the Volunteer, and any other parent or guardian of the Volunteer, and all of their heirs, executors, personal representatives, assigns and estates to this Release.

Parent/Guardian: Name (print): _________     _________         _____Signature:______________                                        ________
Address: ________________                                                                                    __________________________________________________

Parent/Guardian: Name (print): ____________________               ____Signature:                                                                            _
Address: _________________________________                                                                                     ____________________________________

	EMERGENCY CONTACT INFORMATION

	Name: _____________________________________Relationship: _______________________________

Address: ________                                                         ______________________________________________________________________

Phone: (H) _______                              _____________ (C/W) ______                                       ______________ 
E-mail:   _____________________________________________________________________                  



__________ (Initial please) I have viewed the Volunteering on a Habitat for Humanity Job Site video http://hfhaffiliateinsurance.com/safety-matters-safety-first/

School/Organization (no abbreviations please): 


____________________________________________________________


Host Affiliate Site: Habitat for Humanity of La Plata County
Parental Authorization for Treatment of, and Travel With, a Minor Child
A Notary Public is needed only for this page, the Parental Authorization for Treatment of, and Travel with, a Minor Child.  This authorization is needed when a parent would not be available (physically present) to consent for medical care, which typically arises when minor children are travelling away from their local affiliate’s service area.


I, (print) ___________________                ___________________________, am the parent or legal guardian having custody 
of (print)         _________________    _________________, a minor child.  As such parent or legal guardian, I hereby authorize 
and appoint (print)        _________________________ _______________, an adult in whose care the minor child has been entrusted or a duly authorized agent of Habitat for Humanity International, Inc., as my agent to act for me with respect to my minor child and in my name in any way I could act in person to make any and all decisions for 
me with respect to my minor child, (print)           ________________________________, concerning my minor child’s personal care, medical treatment, hospitalization, and health care and to require, withhold or withdraw any type of medical treatment or procedure, including X-ray examination, anesthetic, medical or surgical diagnosis or treatment which may be rendered to my minor child under the general or special supervision and on the advice of any physician or surgeon licensed to practice in the state in which treatment is sought.  My agent shall have the same access to my minor child’s medical records that I have, including the right to disclose the contents to others.  


Also, I hereby authorize and appoint my agent to travel with my minor child to Colorado and consent for my minor child to serve as a volunteer with Habitat for Humanity of La Plata County and to help construct houses and participate in other activities on a voluntary basis, without compensation.

___________________________________
_________________     __________________________________________________     _________________
1) Parent or Guardian
    Witness           

    Date




___________________________________
_________________     _________________________________________________       _________________
2) Parent or Guardian
    Witness           
        Date





This Parental Authorization For Treatment of, and Travel With, a Minor Child is sworn to and subscribed before me by _____________                   ___      _______ and _______________                               _________, the Parent(s) or Legal Guardian(s) of ______________             _____                _____, a minor child, this ____ day of ____________              _____,20_____.

Notary Public

My commission expires:
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Please read the instructions to access and watch the Safety Video.

Safety Matters. Safety First. Construction can be dangerous business. And that’s why safety must be top of mind.  Watch the Lockton Insurance Safety video for Job Site Volunteers before you come to the construction site and be sure to take the quiz at the end of the video.
1.  http://hfhaffiliateinsurance.com/safety-matters-safety-first/ 

· Go to this website or paste in your browser.

· Click the Begin Now box on the right hand side of the page.

· Read the instruction first, then select “VOLUNTEERING ON A HABITAT FOR HUMANITY JOB SITE”

2.  This is what you will see:

· Online Training Course Instruction

· Read this entirely before proceeding to a training course

· Access Code: W8NAEBTG

· Choose:  Volunteering on a Habitat for Humanity Job Site

· After reading the instructions, click the box that says TAKE TRAINING COURSE NOW

· This will take you to another page and in the Employee Access Code box enter: W8NAEBTG and press Submit.  This is the code for all volunteers to use.

3.  The Safety courses catalog screen offers a diverse selection of safety courses.  Click the “Volunteering on a Habitat for Humanity Job Site” course.  The course loads and starts automatically.  When the presentation has ended you will be prompted to take a Quiz.

· Upon completion of the Quiz, you’ll be given your accuracy score and a Pass or Fail indication.

· If you Fail, you may log in again and re-take the course at a later time.

· If you Pass, you will be directed to a course completion screen.  On this screen enter your First Name and Last Name in the appropriate fields.  In the Location field enter the Habitat affiliate name (Habitat for Humanity of La Plata County) you are working with.

· Course completion information is provided to Habitat for Humanity and Lockton Affinity (Insurance)

	


	At the job site you will be required to sign a Release from Liability form which will include affirmation that you have watched the video.  

We value your contribution to Habitat for Humanity helping to build community and lives.   We want you to feel safe and be safe at the job site.  Thank you for watching the video and for everything you do to make the world a better place.  
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